
ENROLLED ORDINANCE 168-66 
 

APPROVE REVISIONS TO ADMINISTRATIVE AND FISCAL SUPPORT 
CLASSIFICATIONS AND COMPENSATION AND TO 

ABOLISH AND CREATE POSITIONS 
 
WHEREAS, a vital component of the Waukesha County workforce is the administrative and 
fiscal support functions, and  
 
WHEREAS, the classification structure has not been updated for decades and the County’s 
ability to make changes were restricted because of collective bargaining, and 
 
WHEREAS, the administrative and fiscal support functions have changed significantly as a 
result of changes in technology and business processes, and  
 
WHEREAS, the size of the County’s workforce in the administrative and fiscal support functions 
is approximately 300 employees in 29 unique classifications, which required that the 
classification review and design work be separated out from the total compensation study 
conducted in 2012, and  
 
WHEREAS, in anticipation of the classification redesign and restructuring , the County did 
include a comparison and analysis of the pay and benefit levels of the administrative and fiscal 
support positions in the total compensation study, in 2012 , and  
 
WHEREAS, a new classification structure has been developed  taking into account the needed 
skills, abilities and competencies required to perform the work, as well as establishing a system 
which enables  more flexibility in work assignments, and  which enables the County to reduce 
the number of classifications from 29 to 10, and  
 
WHEREAS, placement of the new classifications in the revised salary structure enables the 
County to compensate employees in line with both the external and internal markets, and 
 
WHEREAS, there is adequate funding in the 2014 County budget to address the costs associated 
with this ordinance, and 
 
WHEREAS, the County Board must abolish the current positions and create new positions in 
order to implement the recommended classification and compensation structure.   
 
THE COUNTY BOARD OF SUPERVISORS OF THE COUNTY OF WAUKESHA ORDAINS 
that effective April 5, 2014, the abolishment and creation of regular full-time and regular part-
time administrative and fiscal support positions listed in the attached table is approved.   
 
BE IT FURTHER ORDAINED that effective April 5, 2014 the administrative and fiscal support 
classifications be placed in the following salary ranges: 
 
 
 
 
 
 
  2013 Minimum 2013 Maximum 

File Number:  168-O-066 









TABLE I 
Create and Abolish Positions 

 

N:\HR\ORDINANCE\Admin and Fiscal Support Ordinance Table.doc 

CREATE  ABOLISH 
Department Status Classification  Status Classification 
      
Administration 5-RFT Administrative Assistant  4-RFT Account Clerk I 
 1-RPT Administrative Specialist  1-RFT Account Clerk II 
 9-RFT Administrative Specialist  3-RFT Administrative Assistant I-Fiscal Management 
 2-RFT Senior Administrative Specialist  1-RFT Clerk II 
 3-RFT Fiscal Assistant  2-RFT Clerk Typist II 
 3-RFT Senior Fiscal Specialist  1-RPT Clerk Typist II 
    1-RFT Clerk Typist II (Confidential) 
    5-RFT Clerk Typist III 
    1-RFT Clerk Typist I-II 
    2-RFT Clerk Typist III (Confidential) 
    1-RFT Delivery & Receiving Clerk 
    1-RFT Program Assistant 
      
Circuit Court Services 17-RFT Administrative Assistant1  4-RFT Account Clerk I 
 12-RFT Administrative Specialist2  1-RFT Administrative Assistant I-Fiscal Management 
 33-RFT Senior Administrative Specialist  1-RFT Clerk I 
 2-RFT Fiscal Assistant3  1-RFT Clerk II 
 4-RFT Fiscal Specialist  1-RFT Clerk I-II 
 2-RPT Fiscal Specialist4  1-RFT Clerk Typist I 
 2-RFT Senior Fiscal Specialist  14-RFT Clerk Typist II 
    12-RFT Clerk Typist III 
    1-RFT Clerk Typist I-II 
    2-RFT Deputy Clerk – Juvenile Court 
    17-RFT Deputy Clerk of Courts 
    2-RFT Deputy Register in Probate 
    12-RFT Legal Clerk 
    1-RFT Program Assistant 
    2-RPT Program Assistant 

                                                 
1 2-RFT unfunded 
2 1-RFT unfunded 
3 1-RPT unfunded 
4 4-RPT unfunded 



TABLE I 
Create and Abolish Positions 
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CREATE  ABOLISH 

Department Status Classification  Status Classification 
      
Corporation Counsel 1-RFT Administrative Assistant  2-RFT Account Clerk I 
 7-RFT Administrative Specialist  5-RFT Clerk Typist II 
 5-RFT Senior Administrative Specialist  2-RFT Clerk Typist III 
 2-RFT Fiscal Specialist  1-RFT Clerk Typist I-II 
    5-RFT Legal Clerk 
      
County Board 2-RFT Administrative Specialist  2-RFT Committee Secretary 
      
County Clerk 1-RFT Administrative Assistant  1-RFT Account Clerk I 
 1-RFT Administrative Specialist  1-RFT Clerk Typist II 
      
County Executive 1-RFT Administrative Assistant  1-RFT Clerk Typist II 
      
District Attorney 1-RFT Administrative Assistant  1-RFT Check Investigator 
 3-RPT Administrative Assistant5  3-RPT Clerk Typist I 
 7-RFT Administrative Specialist  1-RFT Clerk Typist I 
 1-RFT Fiscal Specialist  3-RFT Clerk Typist II 
 8-RFT Senior Administrative Specialist  4-RFT Clerk Typist III 
    8-RFT Legal Clerk 
      
Emergency Preparedness 1-RFT Administrative Specialist  1-RFT Account Clerk I 
 1-RFT Fiscal Specialist  1-RFT Clerk Typist III 
      
Federated Library 1-RFT Administrative Assistant  1-RFT Clerk Typist II 
 1-RFT Administrative Specialist  1-RFT Clerk Typist III 

                                                 
5 1-RPT unfunded 



TABLE I 
Create and Abolish Positions 
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CREATE  ABOLISH 

Department Status Classification  Status Classification 
      
Health & Human Services 19-RFT Administrative Assistant  10-RFT Account Clerk I 
 17-RFT Administrative Specialist  4-RFT Account Clerk II 
 7-RFT Fiscal Assistant  5-RFT Clerk II 
 4-RFT Fiscal Specialist  1-RFT Clerk Typist I 
 4-RFT Senior  Administrative Specialist  26-RFT Clerk Typist II 
 4-RFT Senior Fiscal Specialist  3-RFT Clerk Typist III 
    2-RFT Clerk Typist I-II 
    4-RFT Program Assistant 
      
Medical Examiner 1-RFT Administrative Assistant  1-RFT Clerk Typist I 
      
Parks and Land Use 4-RFT Administrative Assistant  1-RFT Account Clerk I 
 1-RPT Administrative Assistant  3-RFT Account Clerk II 
 6-RFT Administrative Specialist  2-RPT Clerk I 
 1-RPT Administrative Specialist6  1-RFT Clerk Typist I 
 1-RFT Fiscal Assistant7  6-RFT Clerk Typist II 
 3-RFT Fiscal Specialist  3-RFT Clerk Typist III 
 1-RFT Senior Administrative Specialist  2-RFT Program Assistant 
 1-RPT Senior Administrative Specialist  1-RPT Program Assistant 
 1-RFT Senior Fiscal Specialist    
      
Publics Works 1-RFT Administrative Assistant8  4-RFT Account Clerk I 
 2-RFT Administrative Specialist  1-RFT Administrative Assistant I-Fiscal Management 
 2-RFT Fiscal Assistant  1-RFT Clerk Typist II 
 2-RFT Fiscal Specialist  2-RFT Clerk Typist III 
 1-RFT Senior Fiscal Specialist    

                                                 
6 1-RPT unfunded 
7 1-RFT unfunded 
8 1-RFT unfunded 
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Create and Abolish Positions 
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CREATE  ABOLISH 
Department Status Classification  Status Classification 
      
Register of Deeds 3-RFT Administrative Assistant  1-RFT Account Clerk I 
 12-RFT Administrative Specialist9  4-RFT Clerk II 
 1-RFT Fiscal Assistant  2-RFT Clerk III 
 1-RFT Senior Administrative Specialist  6-RFT Clerk Typist II 
    1-RFT Clerk Typist III 
    3-RFT Clerk Typist I-II 
      
Sheriff’s Dept. 7-RFT Administrative Assistant  3-RFT Account Clerk I 
 23-RFT Administrative Specialist  2-RFT Account Clerk II 
 4-RFT Fiscal Assistant  5-RFT Clerk II 
 3-RFT Fiscal Specialist  8-RFT Clerk III 
 3-RFT Senior Administrative Specialist  1-RFT Clerk I-II 
    5-RFT Clerk Typist II 
    1-RFT Clerk Typist III 
    1-RFT Clerk Typist I-II 
    2-RFT Correctional Services Assistant 
    2-RFT Identification Technicians 
    10-RFT Incident Report Typist 
      
Treasurer’s Office 2-RFT Administrative Specialist  1-RFT Account Clerk I 
 1-RFT Fiscal Specialist  2-RFT Clerk II 
      
UW Extension Office 2-RPT Administrative Specialist  2-RPT Clerk Typist II 
 1-RFT Administrative Specialist  1-RFT Clerk Typist II 
 
** Positions which have been approved by the Board contingent upon funding will continue to be subject to funding, or the position will be 
eliminated.  A list of these positions is on file in the Department of Administration. 

                                                 
9 2-RFT unfunded 




	Enrolled Ordinance
	Committee
	Floor Vote
	Table I
	Fiscal Note

